
 

                                                                                                                

CREATIVE UK GROUP 
POLICY & RESEARCH MANAGER 

 
INTRODUCTION 
Creative Industries Federation and Creative England have united to form the Creative UK Group. We work to connect, 

support, champion and invest in the UK’s world-leading creative industries.  

The Creative UK group is the independent network for the UK’s creative industries dedicated to championing their 
ability to catalyse change, socially and economically. We connect the creative sector to each other and to 
opportunities that people would have otherwise had limited access to. We’re here to level the playing field. We bring 
creative voices together to fight for movement in policy and industry working practices. We are advocates who invest 
in people and businesses. We empower burgeoning innovators with finance, business development, and skills 
training, to enable them to reach their full potential - without compromise.   
 
The Creative Industries Federation is an industry partner to the Creative Industries Policy & Evidence Centre (PEC) 
which is led by Nesta, the innovation foundation, and involves a UK-wide consortium of universities. PEC provide a 
step-change for industry, policymakers and the wider research community in the quality of evidence for the creative 
industries. This role will act at the heart of consulting industry about the challenges that the sector faces, from its 
limited diversity, to skills gaps, barriers to trade, and local growth in the sector. PEC put these questions to a UK-wide 
group of researchers, and feed the evidence and policy advice back to policymakers. This unique model ensures that 
research and policy recommendations are relevant, and meet the needs and priorities of the people working in the 
sector.  
 
THE ROLE 
We are seeking a talented Policy and Research Manager to join our dynamic policy, research and advocacy team. This 
is a unique role based within the Creative UK Group working full time with our partners at the Creative Industries 
Policy & Evidence Centre.  
 
Our Policy & Research Manager will have a passion for policy-related research and a flair for writing. This role will 
involve working with influential colleagues and industry champions to produce insights papers on key topics impacting 
the creative sector. You’ll be flexible and self-motivated with proven research and analytical skills, attention to detail, 
and the ability to translate complex research and stats into clear policy insights and recommendations. The ideal 
candidate will be a confident communicator, you’ll join a fast-paced Policy and Research team harnessing expertise 
together to make an impact on the creative, cultural businesses and talent we engage with every day.  
 
SALARY: £35,000 
CONTRACT: Full time fixed term until March 2023 
LOCATION: London, min 2 days per week office working 
 
MAIN AREAS OF RESPONSIBILITY 
Working with the PEC’s industry champions and Creative UK’s Director of Policy & Public Affairs to produce insights 
papers on key topics affecting the creative sector. This involves: 

- determining a relevant topic for discussion 
- briefing and working with academics 
- taking detailed meeting notes  
- writing a paper which incorporates both the discussion and relevant academic and policy discourse 

 
Disseminating academic research produced by the PEC to relevant stakeholders within the government and across 
industry (including the Creative UK Group). This includes working closely with the PEC’s researchers, Communications 
Manager and the Head of the Policy Unit to ensure the research is relevant and accessible.  
 
Writing policy briefings that convey academic and industry research in an accessible form for policymakers and 
industry. 
 
Working with senior PEC & Creative UK Group stakeholders to collate evidence for Government consultations. 
 
Keeping up to date on relevant Government statistics releases, academic research and industry reports, and relaying 
relevant data and reports to the PEC & Creative UK teams.  
 

https://join.creativeindustriesfederation.com/
https://www.creativeengland.co.uk/
https://www.pec.ac.uk/


 

                                                                                                                

 
 
Responding to research queries by both conducting your own secondary research and connecting industry to relevant 
PEC evidence. 
 
Supporting the PEC’s communications team ahead of report publications 
 
 This job description is not intended to be either prescriptive or exhaustive; it is issued as a framework to outline the main 

areas of responsibility at the time of writing. 
 
PERSON SPECIFICATION 

• Demonstrable experience of working in a Public Policy role working with public/government statistics 

• Research experience and a strong interest in academic research 

• Strong statistical and analytical skills, experience of using CRM tools, designing surveys and translating data  

• Excellent organisational skills: the ability to prioritise a varied workload and work accurately under pressure  

• Strong communication skills, with the ability to discuss outputs with internal and external stakeholders  

• Strong project management skills 

• Comfortable using spreadsheets and able to do statistical analysis 

• A proactive approach: the ability to exercise effective judgment and use own initiative. 

• Background or knowledge in the Creative Industries desirable  
• Understanding of the creative industries, its impact, challenges and why the political process matters.  

• GDPR: Basic knowledge of legislation and good practice relating to information management 
 

TO APPLY:  
Please submit: 

- Your CV and a cover letter*  
- A short sample of your writing  
- 2 references. We will only follow these up if you are appointed. 

*if preferred a 2-3 minute video can replace your cover letter summarising why you are suited to this role 
 

Creative UK Group operate hybrid working, this role will be expected to work from an office min 2 days per week 
 

Applications should be emailed to recruitment@creativeindustriesfederation.com by 27th September 2021 – only 

electronic copies are required. Successful applicants will be informed if they have been shortlisted by 29th September. 

Successful applicants will be invited to an interview 7th  October 2021 via MSTeams 

 
Diversity Changes Everything: We value difference and celebrate the creativity that it brings.  

We are committed to improving diversity and inclusion across our organisation and industry by championing a variety of backgrounds, 
perspectives, identities and talents.  

 

 


